DETAILED JOB DESCRIPTION

Executive Director

3/2/2010

Organization: Episcopal Community Services 

Organization Summary:

Grounded in faith, sustained by hope, and acting through love, Episcopal Community Services strengthens and supports adults, youth, children and families at risk and in need.

Episcopal Community Services was founded in 1963 as a Minnesota nonprofit 501(c)(3) organization to address health and welfare needs in communities throughout the state.
Episcopal Community Services provides individualized, comprehensive services to families, children and youth at risk, and in need. With an emphasis on building positive relationships, Episcopal Community Services utilizes a continuum of services at sites throughout the region to help participants achieve economic self-sufficiency and a healthy interdependence in their families and communities.

The needs of body, mind and spirit are supported by a holistic approach utilizing the best practices from the fields of social work, psychology, spirituality, education, and business. 
For more information about Episcopal Community Services, please visit our website at www.ecsmn.org.


Job Title: Executive Director 

Location: Twin Cities Metro 

Type: Full Time / 40 hours

Deadline: April 1, 2010
Primary Duties and Responsibilities:  

The Executive Director reports to the Board of Directors, directly supervises a management team of three and a total staff of 20 and oversees an annual budget of $2 million. As the chief executive officer of Episcopal Community Services, working in concert with the Board of Directors, the Executive Director provides overall management, planning and leadership of the organization as well as envisioning the future of Episcopal Community Services, playing a key role in setting and implementing strategy.

Key Responsibilities 
A. Key partner with the Board of Directors

· Serves as ex officio member of the Board of Directors and its Executive Committee and other standing committees

· Keeps the Board informed of the organization’s condition so the Board can carry out its governance function

· Works with the Board in the recruitment and development of new board members 

· Works with the Board to maintain a clear mission and long-range strategic plan
B. Program oversight and development

· Monitors the delivery of client services and develops procedures to ensure compliance with Episcopal Community Services’ policy and all applicable standards, rules and regulations

· Is instrumental in developing new programs and initiatives that are consistent with strategic plan

· Sets appropriate outcomes for services rendered and monitors performance of existing programs

C. Key Oversight on fundraising and finance

· Ensures the fiscal vitality of the organization through the monitoring of budgets, grants and assets

· Drives fundraising strategies and campaigns which will lead to growth

· Prepares an annual comprehensive development plan that addresses both the raising of necessary funds and the expansion of the donor base

· Monitors the organization’s accounting practices and procedures along with the Treasurer and staff to ensure full compliance with Episcopal Community Services’ policy and with all applicable regulations, standards and accounting principles 

D. Oversight of advancement and public relations efforts

· Develops and maintains positive relationships with major supporters including faith-based communities, individuals, foundations, corporations, the Episcopal Diocese of Minnesota and United Way agencies

· Serves as the primary public spokesperson for the organization 

· Builds strong collaborative relationships with the Twin Cities social services and fundraising communities

E. Leadership and management of staff

· Models leadership behaviors that lead to a professional, competent workforce and a respectful, productive work environment

· Ensures that the organization lives its values of dignity and respect for the diversity of each individual

Qualifications
· Passionate commitment to Episcopal Community Services mission and values.
· Ability to implement and champion a compelling vision for the present and future of Episcopal Community Services

· 6-10 years proven experience in successfully directing, managing, growing and sustaining a non-profit or social service organization 

· Significant demonstrated financial management and fundraising experience

· Keen understanding of and strong relationships with the Twin Cities social services organizations

· Familiarity with faith-based communities and demonstrated ability to work with and in those communities. 

· Bachelor’s degree required; post graduate degree in a relevant discipline is desirable

Compensation

Episcopal Community Services offers a competitive salary and benefits package that includes paid vacation, medical, dental, life insurance and retirement plans.

How to Apply
To apply, email your resume and a brief cover letter with compensation requirements to tschmidt@ecsmn.org by April 1, 2010. Submitted information will be held in confidence.

Episcopal Community Services is an Equal Employment Opportunity Employer
